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Ceptucukat: 03BC10BFO00EAE74A14606C71643585857
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ITpuaaTO

IlenarorngeckuM COBETOM
(mporokon ot 09.01.2020 Ne 3)

MYHHIHIAALHOro 06meo6pa3oBaTelbHOr0 ABTOHOMHOI0 YU PeK/IeHHS
«Cpennsns o6meoGpazoBaTensHas mKkoaa Ne 35,

1. O6mue no/ioxkeHust

1.1.  Hacrosmee DONOXEHHE  pPErJIAMEHTHPYET  JEATENLHOCTh  OHOIHOTEKH
MYHHIHIIAILHOTO obmeobpazoBarensHOro aBTOHOMHOI'O Y4pEKICHUA «Cpenuss
obmeobpa3oBarensras mkona Ne 35», nanee llkona.

1.2. Hacrosmee nonoxenue paspaboraHo B coorBercTBHe ¢ DejiepanibHBIM 3aKOHOM
«06 obpasosanun B Poccmiickoit ®epmepamum» ot 29.12.2012 Ne 273-@3., Tlpuxaszom
MunucrepcTsa obpasoBanus u Hayku P® or 15 wmioms 2016r. N 715 «O6 yTBepKaeHUH
Konnenmuu pa3BATHS IMKONBHBIX HHGOPMAIMOHHO-GHOIMOTEYHBIX NEHTPOB», DeneparbHbIM
3akoHoM Ne 114 ot 25.07. 2002 roma «O mpOTHBOAEHCTBHH SKCTPEMHCTCKON AEATEIHLHOCTH,
Ilucemom MumncrepctBa obpazoBanms u Haykn P® or 23.03.2004 N 14-51-70/13 «O
NPUMEPHOM N0JIOXKEeHHH 0 6ubmoTexe 06meo6pa3oBaTebHOTO yUpEeKACHH»

1.3 JlestemsHOocTe OuOmMoTeKkH o0meoOpa3oBaTebHOrO YyupexIaeHus (mazee -
6ubimmoreka) ortpaxaercs B YcraBe obmeobpa3zoBarenbHoro yupexaeHus. OOecned4eHHOCTH
6ubmoTexn y4eOHBIMM, METONMYECKHMMH H CHPAaBOYHBIMH JIOKYMEHTaMH YYMTHIBAeTCS IIpH
JHMIEH3HPOBaHMH 001e06pa30oBaTeIEHOIO YIPEKACHHS.

1.4. e 6ubmmorekn 06meobpa3oBaTebHOIO YUpeXICHHsS COOTHOCATCH ¢ YCTaBOM
obmeobpa3zoBarensHOro  ydpexiaeHus: (popMmupoBaHmeM o0meH  KyJbTyphl JTHYHOCTH
ofyyqarommxcss Ha  OCHOBE  YCBOGHHA  00s3aTelbHOrO0  MHHMMyMa  COJEpIKaHHs
o6meobpa3oBaTenbHBIX IPOrpaMM, HX ajanTalus K XKH3HA B OOIIECTBE, CO3JaHHe OCHOBHI JUIs
OCO3HAHHOrO0 BhIOOpPa HW NOCHEOYIOMEr0 OCBOCHHMA NPOQECCHOHANBHBIX 0Opa3oBaTeIbHBIX
[pOrpaMM, BOCIIHTAHHE IPaXJAHCTBEHHOCTH, YBaKEHHS K IpaBaM u cBoboaaMm uenoBeka, mobBu
K OKpyXkarolei npupoae, Poaune, ceMbe, GopMHpOBaHHE 310pOBOTo obpasa KH3HH.

1.5 buGmmorexa pyKOBOACTBYETCS B CBOE€H HEATENBHOCTH (efepalbHBIMH 3aKOHAMH,
ykazaMid H pacnopsoxkeHusMH [Ipesupenta Poccuiickodi ®@eznepaidd, NOCTAHOBICHUSMH H
pacnopsokenusMi  [IpaBurenscrBa Poccuiickoii Degepand M MCHOJHMTENBHBIX OPraHoB
cyosextoB Poccuiickoit ®esepanud, pemIEHHAMH COOTBETCTBYIOLIENO OpraHa yIpaBlIeHHS
obpasoBanueM, ycTaBoM 00meoOpa3oBaTebHOIO YYpeKICHHS, MONOKEeHHEM O Oubimorexe,
YTBEPKACHHBIM JUPEKTOPOM 001meo6pa3oBaTeIbHOTO YUPEKICHHUS.

1.6 Tlopsmox mMONB30BaHMA HMCTOYHMKAMH HWH(pOpMALWH, NEpeYeHb OCHOBHBIX YCIYT H
yCJIOBHS HX [IpelOCTaB/ICHUS OIpEAENsIOTCH [Tonoxenuem o 6ubmmorexe
obmeobpaszoBarebHOro  yupexaenus ©  [IpaBunaMu  monmb3oBaHus  GubimMoTeKoi,
YTBEPXKICHHBIMH PyKOBOAHTENEM 00611e06pa3oBaTeIbHOI0 YIPEIKACHHS.

1.7 O6meobpazoBare/ibHOE YYpEKJECHHE HECET OTBETCTBEHHOCTH 32 JOCTYNHOCTh H
KagecTBO OHOIMOTEUHO-HHPOPMALHOHHOTO 06CTy)KHBaHAS OUOIHOTEKH.

1.8 Oprasmsamms oOCTy)XMBaHMA  YYacTHHKOB  00pa3oBaTeJbHOrO  Ipouecca
NPOM3BOAMTCA B COOTBETCTBHHM C IPaBHJIAMM TEXHMKH 6€30MacHOCTH M MPOTHBONOXapPHBIMH,

CaHUTaPHO-THTHEHUYECKMMH TPEOOBAHMAMH.



2. OcHOBHBIE 3312a9H

OcHOBHBIMH 3a/1a4yaMH OHOIIHOTEKH ABJIAIOTCA:

2.1 obecnevyenue y4acTHMKaM oOpa3oBaTelnbHOrO Mmpouecca - OOy4aroLEMCH,
NeJaroru4ecKuM pabOTHHKaM, POJUTENSAM (MHBIM 3aKOHHBIM IIPEJCTABHTENAM O0YHArOIUXCs)
(manee - monp3oBareNnaM) - AocTyna K MHGOPMAIMK, 3HAHUIM, HAEAM, KyJIbTYPHBIM LEHHOCTAM
NOCPEACTBOM HCIIOJIb30BaHAN 6u6,1H0TEeYHO-HH(POPMAITHOHHBIX pecypcoB
00meo6pa3oBaTeIbHOTO YUYPEXKICHHS HA PA3IMYHBIX HOCHTENSX: OyMaXKkHOM (KHHXKHBIA (OHI,
$oHA mepuoaMYECKMX M3JaHMi); MarHATHOM ((ponn ayamo- W BHmeokaccer); mHpposom (CD-
JIACKH); KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) M HHBIX HOCHTEIIAX;

2.2 BOCIIMTaHME KYJITYPHOTO M IPaXJaHCKOr0 CaMOCO3HAHHSA, NIOMOIIb B COIHATH3ALIHH
ofyuaromerocs, pa3BUTHH €r0 TBOPYECKOro NOTEHIHAIA;

2.3 ¢opMHpOBaHHE HAaBHIKOB HE3aBHCHMOro OuOIMOTEYHOro mnosb3oBarens: oOyueHHe
MOMCKY, OTOOPY M KpHTHYECKOM OLeHKe HHPOpMAIHH;

2.4 cOBEpIICHCTBOBaHHE IPEIOCTABIAEMbIX OHOIMOTEKONH YCIyr Ha OCHOBE BHEAPEHHSA
HOBBIX HH(OPMAIIHOHHBIX TEXHOJNOTHH M KOMObIOTepH3aluu OubimoredHo-HHPOPMAIMOHHEIX
nporueccos, GopmupoBanre KOMPOPTHOH OHOMOTEUHOH Cpe/BI.

3. OcHoBHBIE QYHKIHH
Jns peanu3anay OCHOBHBIX 3a/ia4 6ubimoTexa:

3.1 popmupyet ponn 6ubmmoTedHO-HHGOPMAITHOHHBIX pecypcoB 061meo6pa3oBaTebHOI0
YUpPEeKACHHS:

- KOMIUIEKTYeT YHHBEpCAIbHBIA (OHJ y4eOHBIMH, XYIOXKECTBCHHBIMH, HayYHBIMH,
CIPaBOYHBIMHE, NMEJArOTHYeCKHMH W HAYYHO-TIONMYISPHBIMH JOKYMEHTAMH HA TPAIHUHOHHBIX K
HEeTPaIMIMOHHBIX HOCHTEISX HH(POPMAIIUH;

- nonoyHseT GoHa MHGOpPMAUMOHHEIMA pecypcamu cetH MuTepHer, Gazamu u GaHKaMu
JIAHHBIX JPYTHX YYpEeKACHUH U OpraHu3allui;

- aKKyMyJIMpyeT QOHJ JOKYMEHTOB, CO3/IaBaeéMBbIX B 06me00pa3oBaTe/IbHOM YIpekKACHUH
(my6makamuit 1 pabor nemaroros 06meo6pa3oOBaTENEHOTO YIPEKICHHS, Ny UlIAX HAYIHBIX paboT
u pedepaToB oOydaromuxcs 1 ap.);

- OCYIIECTBIISIET pa3MElIeHHE, OPraHH3alliio ¥ COXPAHHOCTh IOKYMEHTOB;

3.2 co3zaeT HHGOPMALMOHHYIO NTPOYKIHIO:

- OCYIIECTBIISET AHATUTHKO-CHHTETHYECKYIO NepepaboTKy HH(OpMAIUH;

- opraEM3yeT M BeleT ClIpaBo4YHO-OMGiMorpadpudeckui — anmapar:  KaTajor
CHCTeMaTHYeCKHii, KapToTeKa CTaTeil, SJEKTPOHHBIA Kartamor, 6a3sl JaHHBIX IIO npodumo
06meobpa3zoBaTebHOrO YIpPEXKIACHHS,

- paspabaThiBaeT peKOMeHjaTelbHble Gubauorpapuyeckue 1Mocobms (CIHUCKH, 0630pEI,
yKas3aTelH M T.IL.);

- obecneunBaeT HHPOPMHUPOBAHKE IOJIb30BaTeNeH 06 HHPOPMALMOHHOH IIPOYKIIMH;

3.3 OCYIIECTBIIAET mapdepeHIHpPOBaHHOE 6ubmoTeuHo-uHpOpMaIHOHHOE
o6ciyKUBaHHE YIaCTHHKOB 06pa3oBaTelbHOrO mporecca:
O6yuarommxcs:

- mpenocraBiser MH(OPMAIMOHHBIE PECYPCHl HA PA3IMYHBIX HOCHTENAX HA OCHOBE
H3y4eHHs X MHTEPECOB B HHPOPMAIHOHHEIX NOTPEGHOCTEH;

-CO3/IaeT YCIIOBHA VIS PEANH3aldy CAMOCTOATENLHOCTH B OOyYeHHH, IO3HABATEIIBHOH,
TBOPYECKOM JEATEITHHOCTH C ONOPOH Ha KOMMYHHKALHIO;

- cHocoOCTBYET Pa3BHTHIO HABHIKOB camMoo0ydeHHs (y4acTHE B CETEBBIX OJMMITHAJAX,
TeleKOMMYHHKAIIHOHHBIX [IPOEKTAX B CHCTEME JTMCTAHIIHOHHOTO O0y4YeHHMS);

- opramm3yer o6yueHHe HaBBIKAM HE3aBHCHMOTO GHOIMOTEYHOrO INOJIbL30BATENS H
notpeGuTens HHGOPMALMHY, CONEHCTBYET HHTEIPAllii KOMILIEKCA 3HAHHH, YMEHHH H HaBBIKOB
paGoTEI ¢ KHUTOH ¥ HH(pOpMALHEH;

- OKa3bIBaeT HH(POPMALMOHHYIO OUIEPXKKY B PEIICHHH 33/1a4, BO3HHKAIOMIKX B POLIECCE
ux y4eOHOl, camMo00pa3oBaTeIbHOM U JOCYIOBOH JEATEIEHOCTH;
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- OpraHu3yeT MacCOBbI€ MEpPONpPHATHS, OPHUEHTHPOBAHHBIC Ha pa3BUTHE OOmEH wu
YHUTATEIbCKOA KY/IbTYPhl IMYHOCTH, COACHCTBYET Pa3BHTHIO KPHTHYECKOrO MBIILJIEHHS;

- COACHCTBYET WIEHAM IEJarOrH4eckoro KOJUIEKTHBA M aJMHHHCTPALMA YYPEXJCHHUS B
opranu3ainuu 06pa3oBaTebHOrO mpouecca H Jocyra obydaromuxcs (IIpoCMOTP BHIEO(PHIBEMOB,
CD-aucKoB, Ipe3eHTalH Pa3BHBAIOIIAX KOMIBIOTEPHBIX HID);

- PYKOBOJHMT BOCIHMTATEILHOM paboTOM ¢ KHUTOM B rpynmnax MpoJIeHHOro JHS, B Kiaccax
KOMIIEHCHPYIOIETo 06y4eHns, B KOPPEKIIMOHHBIX KJIaccax (IPH UX HAIMYMH);

3.7 OCYINECTBIISET mapdepeHIEpoBaHHOE 6ubmoTeyHo-HHPOPMATHOHHOE
o6ciTy)XHBaHHE IeJarorH4ecKuX paGOTHAKOB:

- BBIAB/ISET MHQOPMALMOHHBIE NOTPeOHOCTH M YIOBJIETBOPSET 3AIPOCHI, CBA3aHHBIE C
0by4eHneM, BOCITUTAHHEM H 3[I0POBHEM JIETEN;

- BBIB/IET HWH(pOpMANMOHHBIE MOTPEeOHOCTH M YAOBJIETBOPSET 3ampockl B 0o6nacTu
nearori4eCKuX HHHOBAIMHM B HOBBIX TEXHOJIOTHH;

- cojeiictByer TNpOQECCHOHAILHONH KOMIETEHIWH, IOBBINEHHIO KBaJMHUKaLuH,
MIPOBEICHUIO aTTECTalHH;

- co3maer GaHK memarormyeckoi MHQOPMALMH KaK OCHOBBI €IMHON HH(pOpMAIMOHHOH
ciryx0b1 06meo6pa3oBaTebHOTO YUpexIeHHs, OCYIIECTBISeT HAKOIUIEHHE, CHCTeMaTH3allHio
HH()OpMAIIHH 110 IpeIMeTaM, pa3jieliaM H TeMaM;

- opraHu3yeT AocTyn K OaHKy mnezarormueckod MHGpOpMalUM Ha MOOBIX HOCHTEIX;
MPOCMOTP 3JIEKTPOHHBIX BEPCHHM MEIaroru4ecKuX U3 Januii

- ocymecTBiseT Tekymee wuH(popmupoBaHHe (AHM wuHbOpMmanuH, 0030pEl HOBBIX
HNOCTyIUIeHMH ©W myOnukainmii), uHGOpMHpOBaHHE pYyKOBOJACTBa 00meo6pa3oBaTeIbHOIO
YUPEXICHHS MO BONIPOCaM yIpaBiieHHs 00pa30BaTeIbHBIM IIPOIECCOM;

- TOAJIEPXHMBAeT [EATENBHOCTh Iearorndeckux paboTHHKOB B o0nacTH co3JaHUs
HH(}OPMAIHOHHBIX IIPOAYKTOB (JOKYMEHTOB, 6a3 naHHeX, Web- crpanun u T.11.);

- cnocobCTBYET NMPOBEAECHHIO 3aHATHH 10 (HOPMHPOBAHHIO HH()OPMAIIMOHHON KYIBTYPHI;
sBisiercss 6as30ii Ui MPOBENEHMS TNPaKTHYECKHX 3aHATHH mo pabore ¢ MHGOPMANMOHHBIMH
pecypcamu;

3.8 OCYIIECTBIIAET madpepeHIHpOBaHHOE 6ubnnoTedHO-uHPOPMAIIMOHHOE
obciy)XrBaHHe poUTeNiel (HHBIX 3aKOHHBIX MPEICTABHTENCH) 00yJaIOIIHXCA:

- YIOBJIETBOPSET 3ampOCHl IOJIb30BaTeNeli U HHPOPMHPYET O HOBBIX NOCTYIUICHHSX B
6ubimorexy;

- KOHCYJNBTHpYeT II0 BONpPOCAM OpraHM3alldM CEMEHHOr0 YTCHMs, 3HAKOMHT C
uH(popManHei M0 BOCIIMTAHHUIO JIETEH;

- KOHCYJITHpYeT 06y4arommxcs o BOpocaM y4eOHbIX H3/IaHuUi.

3.9. OcymecTBaseT MPOTHBOJACHCTBHE SKCTPEMHCTCKOM NEATEIILHOCTH IyTeM TNPHHATHSA
Npo)HIAKTUYECKHX Mep, HANPABICHHBIX Ha NPEAYNPEKICHAE IKCTPEMHCTCKON ACATETLHOCTH, B
TOM 4HC]Ie Ha BBISBJICHHE M MOCIEQYIOee YCTPaHEeHHe NPHYMH M YCJIOBHH, CIIOCOOCTBYIOIIHX
OCYIIECTBICHHIO SKCTPEMHCTCKOM NEATEILHOCTH.

3.10. B nensx npoTHBOJEHCTBHS SKCTPEMHUCTCKOM AEATEIPHOCTH MIKOIbHAsS 6ubInoTeKa B
npeenax cBOeH KOMIETEHIMH OCYINECTRIIAET CBEPKY NMOCTYNAIOmMKUX B GUOIMOTEKY JOKYMEHTOB
(na mobsIx HOocHTEmsX) ¢ DegepaJbHBIM CIMCKOM 3allpPElICHHBIX MAaTepPHAIOB 3KCTPEMHCTCKOIO
coziepxaHus He pexe | pasa B kaprai. IIpojenannas paGota ¢puxcupyercs B «JKypHaue cBepkH
¢ «®DesepabHBIM CIHCKOM JKCTPEMHCTCKHX MaTepHaioB». [Ipd oOHapyKeHHH 3anpemeHHBIX
MaTepUAaIOB SKCTPEMHCTCKOTO COZICPXKaHHs MaTepHallbl IHKBUIHPYIOTCS M COCTaBJISETCS akKT C
UeNBI0 HENONyIIeHMs mNonagaHus uX B (OHA OTKpeIToro agoctyna. IlpoBepka koMHCCHEH
9KCTPEMHCTCKMX MATEPHAOB IIPOBOAMTCS PErylspHO, He pexe | pa3 B kpapTan, paboty mo
GIIOKHPOBAHHIO JOCTYNa C KOMIIBIOTEPOB, YCTAaHOBICHHBIX B Oubimorexe, K cadTaM H
JMEKTPOHHBIM [OKYMEHTaM, BKJIIOYEHHBIM B «®eJepaibHBIA CIMCOK IKCTPEMHCTCKHX
MaTepHaJoB».



3.11. OcymecTBiseTcs 3apeT Ha pacCHpOCTPaHEHHE ME€YaTHBIX, ay/IH0, ayAHOBH3YaTbHBIX
M HHBIX MaTe€pHalOB, COJACPXKAINMX MpPH3HAKH, npexycMoTpeHHble 4.l1. cr. 1 ®3 «O
MPOTHBOJICHCTBHH 3KCTPEMHCTCKO#M AesarenbHOCTH» OT 25.07.2002 Ne 114-03.

4. Opraanzanus AenTeIbHOCTH GHbIHOTEKH

4.1 Hamuuue yxomiieKToBaHHOM OMOMHOTEKH B 00meoOpa3oBAaTELHOM YYPEKICHHH
006513aTeIBHO, B TOM YHC/IE B MAJIOKOMIUIEKTHOM YUYPEXKACHHH M YYPEXKIACHHH, PACION0KEHHOM B
CETbCKOM MEeCTHOCTH. YacTHuHasd neHTpanu3anus 6ubaoredno-oubmmorpaduyeckux mpoueccos
B MEXIIKOJIBHBIX OHOIMOTEYHBIX 00BEIMHEHHAX MPOBOAMTCA IO NpPHKa3y OPraHOB YNpPaBICHHS
obpa3oBaHHEM.

4.2. Ctpyxrypa 6ubmaorexu: aGOHEMEHT, MUHH - YATAIBHBIH 31

4.3. bubmmoreyno-uadpopManHoOHHOEe OOCIy)XKHBaHHE OCYLIECTBIAETCS Ha OCHOBE
6ubmoTedHo-MH(POPMAIIMOHHBEIX PECYPCOB B COOTBETCTBHM C y4eOHBIM M BOCIIMTATEILHBIM
IiaHaMH 00meo6pa3oBaTelbHOr0 Y4pexJIeHHS, IIPOrpaMMaMH, IPOeKTaMH H IUIAHOM paboThl
6ubmoTexy.

4.4. bubnuoreka BHpaBe NpeAOCTaBIATH IUIaTHBIE OHOIMOTEYHO-WHPOPMALTHOHHBIE
YCIIYTH, IEPEYEHb KOTOPBIX OMpPEAEseTcs yCTaBoM 00meo6pazoBaTeibHOr0 YIPEKACHUA.

4.5.CnoHcopckas MOMOINb, MoJydeHHas OHOIMOTEKOW B BHIE LENEBBIX CPEACTB Ha
KOMILIEKTOBaHHE ()OH/Ia U 3aKynKy 060py/I0BaHHSA, HE BiedeT 3a coOO0H CHHXKEHHS HOPMATHBOB H
(wm) abcomoTHBIX pa3MepoB (QuHaHCHpoBaHHS u3 Omomkxera o6meobGpa3oBaTebHOIO
yupexaenus. JleHe)kHble cpeicTBa 3a cAaHHYI0 Oubnmorexod Maxynarypy pacxXoXylOoTcs Ha
yiIydlIeHHe MaTepHaIbHO-TeXHHYecKoM Oazpl OMOMMOTEKH, NOANMMCKY NPO(ECCHOHANBHBIX
H3JJaHUH, KOMIUIEKTOBaHKE (POHJA JOKYMEHTOB.

4.6 B mensx obecniedeHHs MoJepHM3alMK OMOIHOTEKH B YCIOBUSX HMHQPOPMAaTH3AIMH
obpazoBaHuss W B IpeAenax CpeACTB, BhIENSEMBIX Y4peauTelasMHu, obmeobpasoBaTenbHoe
y4pexenne obecneunBaeT 6HOMHOTEKY:

- TrapaHTHpOBaHHBIM  (pUHAHCHDOBaHMEM  KOMIUIeKToBaHMs  Oubimoreuno -
HH(OPMALHOHHBIX PECYPCOB (B CMETE YUPEXKICHHS BBIBOAUTCH OTACIBHO);

- HeOOXOTMMBIMH CITy)K€OHBIMA M IIPOM3BOACTBEHHBIMH IIOMELICHAAMH B COOTBETCTBHH CO
CTPYKTypoil O6uMONIMOTEKM ¥ HOpMaTHBaMM 110 TeXHHKe 06€30MacHOCTH SKCIUTyaTaldH
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOHM BJIQXXHOCTH, 3aNBUICHHOCTH MOMEINCHHS, KOPPO3HOHHO-
AKTHBHBIX TPUMECeH WM 3JEKTPONPOBOJANIEH NBUIM) M B COOTBETCTBHH C IOJIOKCHHAMH
CanlluH;

- COBPEMEHHOM 9JIEKTPOHHO-BEIYHCITUTETLHOH, TeJIEKOMMYHHKAIHOHHOR "
KONHAPOBAIBHO-MHOXHTEIBHON TEXHHKOH B HEOOXOMMBIMH IIPOrPAMMHBIMH IPOAYKTaMH;

- PEMOHTOM H CEPBHCHBIM 00CITy)KHBAHHEM TEXHHKH U 060py0oBaHus 6HOIHOTEKH;

- 6GHOMHOTEYHOM TEXHUKOH M KaHIEIAPCKUMHE IPHHAUIEKHOCTAMH.

4.7 O6meobpazoBaTebHOE YIPEKICHHE CO3/1aeT YCIOBHS /Ul COXPAHHOCTH amaparypel,
o6opysoBaHHS W HMYIIECTBAa OHOIHOTEKH.

4.8 OTBETCTBEHHOCTHh 3a CHCTEMATHYHOCTH M KadeCTBO KOMIUIEKTOBaHHMS OCHOBHOIO
donma GHOMMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (oHZa B COOTBETCTBHM C (eAepaibHBIMH
nepevHsME y4eOHHKOB H y9eOHO-METOIUYECKAX H3/IaHHH, CO3/laHHe He0OX0MMBIX YCIIOBHH Ui
NESATENHHOCTH OMOIMOTEKH HECEeT PpYKOBOIMTENb 00meobpa3oBaTeIbHOrO YYpeKACHHS B
COOTBETCTBHH C YCTABOM YUPEXKICHHI.

49 Pexum paborel 6mbmMoTeKH ompenensercs 3aBeaylommuMm  Gubamorexor
(6ubnmoTexapeM) B  COOTBETCTBHH  C IpaBHIaMH BHYTPEHHETO pacnopsiika
061meo6pasoBaTebHOT0  yupexnaeHus. [lpu ompenencHuu pexuma paborsl  GHOIHOTEKH
IpeyCMaTpABACTCH BhIJIC/ICHHE:

- BYX 49acoB pabodyero BPEMEHH €KEJHEBHO HA BBIIOJHEHHE BHYTPH OHONHOTEYHOH
paboTsI;

- OJIHOTO pa3a B MECHIl - CAHUTAPHOIO JHSA, B KOTOPbIH 06CITy)KHBAHHAE MOJIb30BaTENICH HE
TIPOH3BOJIATCH,;

- HE MEHEee OJHOTO pa3a B MECHIl - METOMYECKOro JIHS.



4.10. B nensix obecnedeHus palMOHATLHOIO MCIOIB30BaHUA HH)OPMAIIMOHHBIX PECYPCOB
B pabore ¢ JeTbMH H IoHOmecTBOM OuOimorexka o06meo6pa3oBaTenbHOIO —YUpPEKICHHS
B3aUMOJIEHCTBYeT ¢ Oubmorexamu MunucTepeTBa KynbTyphl Poccriickoit ®eaepanmn.

S. Yopasaenne. lllTars:

5.1 VYnpasnenne GHOIHMOTEKOH OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOAATEILCTBOM
Poccuiickoit Denepanyn, cyOBexToB Poccuiickoi Oenepauun %} YcraBom
001meo6pazoBaTeNbHOTO YIPEKACHHS.

5.2 O6mee pyKOBOACTBO IEATENbHOCTHIO OHOMMOTEKM OCYIIECTBISET PYKOBOIHTENb
06meo6pa3oBaTEILHOIO YUPEKACHHS.

5.3 PyxoBomctBo  Oubnmorexkodt  ocymecTBiaser — 3aBeaywolmmui  6GubGmmoTexoi
(6u6mmorexaps, nemaror-6ubamoTexaps), KOTOPhIH HECET OTBETCTBEHHOCTh B Ipelieax CBOeH
KOMIICTEHIIMH Tiepesl OOImecTBOM W pYyKOBOAMTENEM 00meo6pa3oBaTelIbHOTO YUPEKICHHS,
o0ydJaloImUMuCs, X PONUTENAMH (MHBIMH 3aKOHHBIMH IIPEJCTaBHTEISMH) 3a OpPraHM3allMio M
pe3ynbTaThl AeATENBHOCTH OMOIHMOTEKH B COOTBETCTBHHM C (PYHKIIMOHAJIBHBIMH OOS3aHHOCTAMH,
NPeIyCMOTPEHHBIMA KBATH()UKAIMOHHBIMA TpeOOBaHHUAMH, TPYAOBHIM JIOTOBOPOM H YCTaBOM
061meo6pa3oBaTeIbHOIO yUpEKIACHHA.

5.4 3asenyrommii Oubimmorexoit (OuOGaHMOTEKaph) NPHHUMAETCS B COOTBETCTBHH C
npoeCCHOHATBHBIM 00pa3oBaHHEM, MOXKET SBIATHCS WICHOM MENarorH4yeckoro KOJIEKTHBA H
BXOJMTH B COCTaB NEJarorH4ecKoro copera 001meo6pa3oBaTeIbHOrO yIpekKACHHS.

5.5 3Basepyrommit OubGnmorexoi (6ubmmorekapp) paspabaTeiBaeT M IIPENCTABIIAET
PyKOBOIHTEIIO 00me06pa3oBaTeNIbHOTO YIpEKICHHS Ha YTBEPKACHHE CIIEAYIOIHUE JOKYMEHTHI:

a) ITonoxenune o bmbmmorexe,

6) I[TpaBuna nons3oBanus 6ubIMOTEKOMH,

B) IUIAHOBO-OTYETHYIO JOKYMEHTAIHMIO;

I') TEXHOJOTHYECKYIO JOKYMEHTAIHIO.

5.6. IMopsnok KoMIUIeKTOBaHUS mTaTa 6ubimoTexH 06meo6pa3oBaTebHOrO YIPeKICHHS
perjlaMeHTHPYETCH €r0 YCTaBOM.

5.7. Ha pabory B OuOimoTeKy NPHHAMAIOTCA JIMIA, MMEIOIIHE HEOOXOAUMYIO
NpodeCcCHOHANBHYI0O MOATOTOBKY, COOTBETCTBYIONIYIO TpeGOBaHMAM  KBaIM(HKALHOHHON
XapaKTEPUCTUKH 110 JOJDKHOCTH H IOTy4EHHON CIENHATBHOCTH, IOATBEPKACHHYIO IOKYMEHTAMH
06 obpazoBanuy U (WIM) KBATMPHUKAIHH.

5.8. Paborauku OHOMMOTEK MOTryT OCYIIECTBIATH MNEJArOra4ecKylo ICsTe/IBHOCTD.
CosmerneHue 6ubmoTeuHo-HHPOPMATHOHHOM %} nearoru4ecKom JEATeTbHOCTH
ocymecTBisieTcs paboTHHKOM OHOIMOTEKH TOJIBKO Ha 00POBOJIBHOH OCHOBE.

5.9. Tpynmoeele OTHOmEHHS paGoTHHKOB OuGmuoTekm u 06mEo6pa3oBaTEILHOIO
YUpEXJECHHS PpEryJMpyioTcs TPYAOBBIM JIOPOBODOM, YCJIOBHS KOTOPOrO HE JIOJDKHBI
NPOTHBOPEYHTH 3aKOHOATeNbeTBY Poccuiickol Denepaiuy o Tpyae.

6. IIpasa u o6s3aHHOCTH paboTHHKOB OHb6IHOTEKH

6.1 PaGorHuxHu GHOIMOTEK MMEIOT IIPABO:

a) CAMOCTOSTENBHO BHIOMpaTh (OpPMBI, CcpeacTBa M MeToAbl  OHOIHOTEYHO-
HHGOpMaMOHHOr0 O6CTyXHBaHHA 00pa30BaTENbHOrO M  BOCIHMTATEIBHOIO IMpPOLECCOB B
COOTBETCTBHM C LENSMH M 3aJadaMy, YKa3aHHeIMH B YcTaBe 006meo6pa3oBaTeibHOIO
yupexaenus 1 [lonoxenun o 6u6anoTexe 0611eo6pazoBaTeIbHOIO yIpeKACHUA;

6) MPOBOJMTH B YCTAHOBJICHHOM MOpsijiKe (aKy/IbTaTHBHBIC 3aHATHSA, YPOKH H KPYXKKH
6ubmoreuno-6ubmmorpaguueckux 3HaHuH H HHPOPMALMOHHOH KYJIBTYpBI;

B) ONpENeNaTh MCTOYHMKH KOMIUIEKTOBAHHSA HH()OPMAIMOHHBIX  PECypcoB -
IpesocTaB/seT HHPOPMAIMOHHbIE PECYPChl HA PA3/MYHBIX HOCHTEAX HA OCHOBE H3yHCHHA HX
HHTEPECOB ¥ MH(OPMAIMOHHBIX NOTPEOHOCTEH;

6.2. Bectu JXypHan cBepok ¢ PenepaJbHBIM CHHCKOM 3KCTPEMHCTCKUX MAaTCpHAIOB HE
pexe 1 pasa B kBapran. I[lpu oOHapyXeHWH 3aNpPEHICHHBIX MaTepHaloB SKCTPEMHCTCKOrO
COZIepXKaHHS MaTepHaIbl JIMKBHIMPYIOTCS U COCTAB/LACTCA aKT C LE/bIO HEJOMIMCHHS NONa/IaHHs

uX B GOHJ OTKPHITOrO J0CTYTA.
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6.3 H3BIMaTh M PEATM30BLIBATH JOKYMEHTHI H3 (OH/IOB B COOTBETCTBHH C HHCTPYKIHEH 110
ydery 6ubmuoreunoro $ponza;

a) onpeendaTb B COOTBETCTBHH C IIpaBHJIaMH IIOJIB30BaHHA  OuOIHOTEKOM
06meobpa30BaTeIbHOIO YUpEeK/ICHHS, YTBEPKICHHBIMHA PYKOBOJUTE]IEM 06meo6pa3oBaTeIbHOro
YUPEXKICHHS, X IO COIIACOBAHHIO C POJMTENBCKHM KOMHTETOM HJIH IONEYHTEIHCKHM COBETOM
BH/IBI M pa3Mephl KOMIIEHCAIMH ymepOa, HAaHEeCEHHOTO MOJIb30BaTe/IAMHU OHOIHOTEKE;

6) BHOCHTh NPEUIOKEHHA PYKOBOAMTENMO 00meo6pa3oBaTebHOIO YYpEXIAECHHS MO
COBEPIICHCTBOBAaHHIO OIUIATHI TpyJa, B TOM 4YHCIE HaAOAaBOK, AOIJIAT H NPEeMHPOBaHHS
paboTHukoB OHMOMMOTEKH 3a JONONHMTENBHYIO paboTy, He BXOASIIYI0 B KpPYr OCHOBHBIX
obs3aHHOCTEH pAabOTHHKOB OMOMMOTEKH; IO KOMIICHCALMOHHBIM MEPOIPHATHSAM, CBA3AHHBIM C
BpeHBIMH YCJIOBHAMH Tpyaa (6mbmmoreunas nbuUIe, NpEBBIMNIEHHE HOpMaTHBa paboTel Ha
KOMIIBIOTEPE);

B) y4YacTBOBaTh B YNpaBjeHHH 00meobpa3oBaTelbHBIM YYPEKICHHEM B MOPAJIKE,
OIIpEIeJIIEMOM YCTaBOM 3TOTO YYPEIKACHHUA;

') AIMETh eXEeTOAHbIH oTIycK 28 KaneHaapHbIX AHeH (56 g nenarora - Gubiamoreaps) B
COOTBETCTBHH C KOJUISKTHBHBIM JIOTOBOPOM MeXJy paOOTHHKaMH H PYKOBOJCTBOM
06meobpazoBaTeIEHOIO YIPEIKICHHA WM HHBIMH JIOKAIbHBIMH HOPMATHBHBIMH aKTaMH,

X)) OBITH NMpEeACTAaBICHHBIMHA K pasiu4YHbM GOpMaM IOOIIPEeHHs, HarpajaM H 3HaKaM
OT/IMYHUsL, MPEIYCMOTPEHHBIM /Ui pabOoTHHKOB 00pa3oBaHuA U KYJIbTYPHI;

€) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAaTenbcTBOM Poccuiickol ®enepanun B pabore
6HOMMOTEYHBIX aCCOLMAIHA HIIH COKO30B.

6.5PaboTaukn 6uGmoTek 0653aHbI:

a) obecrneYuTs MOJMB30BATENSIM BO3MOXKHOCTh paboThl ¢ HH(GOPMAIHOHHBEIMH pECypcamMu
6ubmorexu;

6) uH(pOpMHEPOBATH MOJBE30BaTENEH O BUAAX MPEAOCTaBIsSEMbIX OHOIHOTEKOH yCIyT;

B) 00ecneYnTs Hay9HYIO OpraHu3aliio (POHIOB ¥ KaTaloros;

r) opmupoBars (OHIEI B COOTBETCTBHH C YTBEPKJICHHBIMH (pe/IepalbHBIMHA NEPCIHIMH
yu4eOHBIX H3aHui, 0Opa3oBaTeNbHBIMH NporpaMMmamH 06meo6pa3oBaTebHOTO YIPEKACHHA,
MHTEpecamMH, IOTPeOHOCTAMH H 3aIPOCaMK BCEX KAaTEropHi IOJIb30BaTENeH;

I) COBEpHIEHCTBOBaTH  HMH(pOpPMALHMOHHO-OHOmMHOrpaguueckoe 1 OGubamoreuHoe
obciTy)KuBaHHE MOJIL30BATENIEH;

e) obecmeunMBaTh COXPaHHOCTh WMCIIONB30BAHMSA HOCHTENeH HMH(pOpMAuH, HX
CHCTEMATH3AIIHIO, Pa3MEICHHE H XPaHEHHE,

*) obecrednBaTh pexkuM paGOTHI B COOTBETCTBHH C NMOTPEOHOCTAMH IOJIb30BATElICH H
paboToii 061meo6pazoBaTENbHOIO YIPEKIACHHS,

3)  OTYMTHIBATECS B  YCTAHOBICHHOM  INOpSAKE  [EpeA  PYKOBOIHTEIEM
001meobpa3oBaTeNLHOI0 YIpEKIACHHS;

M) MOBLIIATH KBATH(DHKALHIO.

7. IipaBa 1 06#3aHHOCTH NoJIb3oBaTe el OnbHOTEKH

7.1 ITons3oBareny OHOIMOTEKH HMEIOT ITPABO:

a) MoNMy4aTh NOJHYIO HHpOPMALKIO 0 cocTaBe GubMMOTEHOrO POHAR, MHPOPMAMOHHBIX
pecypcax M IpeJocTaBiIseMbIx OHOIHOTEKOHR yCmyrax;

6) IOJIb30BAThCA CIPaBOYHO-GubIIMorpadudecknM anmnapaToM 6ubIMoTeKH;

B) I0JIy4aTh KOHCY/IbTAIAOHHYIO IOMOIIb B IOHCKE H BEIGOPE HCTOYHMKOB HH(POPMAIIHH;

r) MOJTy4aTh BO BPEMEHHOE NOJIb30BaHME Ha a0OHEMEHTE U B YHTATHHOM 3aJ€ NEYaTHbIC
W3/aHAs, ayIHOBH3yaTbHEIE IOKYMEHThI H IPYTHE HCTOYHHKH HHOOPMALIHH;

1) TIPOJUIEBATH CPOK MOJIb30BaHMs JJOKYMEHTaMH;

€) monydaTh TemaTHdeckue, (axrorpaduueckue, yrounsiomme u Gubmmorpapuuecckue
cIpaBKH Ha ocHOBe (hoHza OHOIHOTEKH;

) TIOJTy9aTh KOHCY/IBTAHOHHYIO IIOMOIIb B pabore ¢ HH(OpMaIHeH Ha HETPAUIMOHHBIX
HOCHTEJISIX IIPH [I0/Ib30BaHMH 3IEKTPOHHBIM M HHBIM 000pYI0BAHHEM;

3) y4acTBOBATh B MEPONPHSATHSX, POBOIUMBIX OHOIHOTEKOH:



H) MOJB30BaThCHA IUIATHBIMH YCIyTraMH, IpefocTaBiseMbIMH OuOIHOTEKOH, COriacHO
Verasy oOmeobOpaszoBatensHoro yuapexaeHus H  [lonoxeHumio o0 miaTHBIX — ycnyrax,
YTBEPXKACHHOMY PyKOBOAMTENEM 001meo0pa3oBaTeIbHOr0 Y4pekACHH;

K)oOpamarscss IS paspemieHus KOHQIMKTHOM CHATyaMH K  PYKOBOIMTEIIO
006meobpa3oBaTeNbHOTO YIPeXKACHHUA.

7.2 Tlons3oBarem 6uOIMOTEKH 00s3aHBbL:

a) co0iroaTh NpaBHiIa 0JIb30BaHusA OHOIHOTEKOH;

6) GepexHO OTHOCHTHCS K IMPOHM3BEJCHHSM I1e4aTH (He BBIPhIBAaTh, HE 3arubaTh CTpaHMUI,
He JielaTh B KHHTaxX MMOJYEepKHBaHHM, IOMETOK), HHBIM JAOKYMEHTaM Ha Pa3JIAYHBIX HOCHTEAX,
000opynoBaHHIO, HHBEHTAPIO;

B) MMOAEP)KABATE MOPSAOK PacCCTaHOBKM JOKYMEHTOB B OTKPBITOM AOCTyIe 6uOImoTeKH,
PacroJIOkKEeHHs KapTO4eK B KaTalorax i KapToTeKax;

r) M[ONB30BATHCA [EHHBIMH M CIOPaBOYHBIMH JOKYMEHTaMH TOJBKO B IIOMEHICHHH
OrbmMoTEKH;

1) ybenuThCs NpH MOTyYeHHH JOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a IPH 0OHAPYKEHHH
npourpopMupoBars 06 3ToM pabGorHuka OuOGmHOTeKH. OTBETCTBEHHOCTH 3a OOHApyXEHHBIE
ne(exTh B CIaBaeMBIX IOKYMEHTaX HEceT MOCIEIHAH 110/1b30BaTeb;

€) pachHChIBATHCA B YHTATENCKOM (OpMyIspe 3a KakK/Ibli ITOJYYEHHBIA IOKYMEHT
(ucxmogenne: obygarommecs | - 4 KaccoB),

’) BO3BpallaTh JOKYMEHTEI B OHO/IHOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHSATH JOKYMEHTHI OMOIHOTEKH B CiTydae MX yTpaThl HJIM IOPYH UM PaBHOLICHHBIMH.

H) TOJHOCTBIO PACCUYMTaThCs ¢ GHOIMOTEKOM 10 HCTEUEHHH CpOKa O0ydeHHs Wk paboThl
B 00meobpa3zoBaTebHOM YUPEKICHHH.

7.3 Iopsiaok momnb3oBaHus OHOIHOTEKOM:

a) samuch oOyualommxcs oOmeoOpa3zoBaTeNbHOrO yupexaeHus B Oubamoreky
IPOU3BOJIATCS 110 CIIACOYHOMY COCTaBY Kiacca B HHIAMBHIYaIbHOM MOPS/KE, MEJarornyecKux u
MHBIX paboTHHKOB 061e06Pa3OBATENLHOTO YUPEXK/ICHHS, POAMTENeH (MHBIX 3aKOHHBIX
npejacTaBuTesel) oOydaromuxcs - Mo Nacmopry;

6) nepeperucTpanus noib3oBareneld 6HOMMOTEKH MPOU3BOAUTCS €KETOIHO;

B) JOKYMEHTOM, NOATBEPXKIAIOIIMM IIpaBO MOIb30BaHHA OMOIHOTEKOH, sABISETCA
YHTATEIbCKHA HOPMYIIAp;

B) uMTATENLCKHM (GOopMynsp QHKCHpPYET HaTy BbIIa4 IIOJB30BATENIO JNOKYMEHTOB M3
donyia 6GubmoTexH U HX BO3BpaleHus B GubmoTexy.

7.4 .Tlopaiok moib30BaHKA aOOHEMEHTOM:

a) I0/IB30BATENH MMEIOT NMpPaBO MOJYYATh HA JOM M3 MHOTOTOMHBIX HM3/aHMH He Goiee
JBYX JOKYMEHTOB OJJHOBPEMEHHO;

6) MaKCHMAIEHBIE CPOKH MOJIE30BaHUA JJOKYMEHTAMH:

- yae6HuKH, yueOHbIE MOCOOUs - yaeOHbIi ro;
- HAY9HO-TIOMyJIAPHAs, TI03HABATE/IbHAsN, Xy/I0KECTBEHHAs TUTEpaTypa - 1 Mecsi;
- IEpHOANYECKHE W3IaHMs, H3/IaHKs TOBBIIIEHHOIO CIIpoca - 15 nueit;

B) TOJB30BATENM MOIYT HPOUIHTH CPOK MO/Ib30BAHHA JOKYMEHTaMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX I10JIb30BATEIICH.

7.5 TTopsIOK MOJIb30BaHMs YHTAIBHBIM 3aJI0M:

a) IOKYMEHTSI, IpeIHa3HaYeHHBIE /11 paboTHI B YHTANBHOM 3alie, Ha JIOM HE BBUIAIOTCS;

6) SHIMKJIONEIHH, CIPABOYHUKH, PEJIKHE, LECHHbIE H HMEIOIMECH B CAHHCTBCHHOM
3K3EMIUIApPE IOKYMEHTBI BBIIAIOTCS TONBKO /Ul paboThl B YHTAILHOM 3al€.

7.6 Tlops10K paGoTHI ¢ KOMIIBIOTEPOM, PACTIONIOKEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YHaCTHHKOB 00pa3’oBaTENbHOr0 Mpouecca MPOH3BOAHTCA MO
rpaguKy, YTBEPKICHHOMY PYKOBOJHMTENEM YUPEKJICHHd, H B INPHUCYICTBHH COTpyIAHHKA
6ubmmorexy;

0) paspemaercs pabora 32 OJHHM NEPCOHAILHBIM KOMIIBIOTCPOM HE Goniee BYX 4EJIOBEK
OJTHOBPEMEHHO,

7



B) IO/Ib30BaTelb HMEET NpaBo paboTaTh ¢ HETPAJUIMOHHBIM HOCHTENEM HHPOpPMAIMH
10CJIe MPEABAPHTEILHOIO TECTHPOBAaHUA €ro pabOTHHKOM OHOIHOTEKH;

r) mO BCEM BONpocaM MoMcka HWHpopMamuu B VIHTEpHETE NONB30BaTENh AOJDKEH
obpamarscs k paboTHEKy OuOGmHOTekH; 3anpemaercs obpamieHHe K pecypcam VHTepHera,
NpEeANoaraloIuM OIUIaTy;

A) pabora ¢ KOMOBIOTEPOM IIPOH3BOJMTCA COIJIACHO YTBEPXKACHHBIM CAHHTAPHO-
IHIHEHMYECKHM TpeOGOBaHHSAM.

8. Hacrosimee monoxeHne BCTyNaeT B CHIIY CO JHS €10 YTBEPIKICHUS.
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